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Instructions : (1) All questions are compulsory.
(2) Answer Q. 1 and Q. 3 as directed.

1  Write the answers of the following questions : 16
(1) Write use of mouse.
(2) How can you start microsoft word ?
3) How to Re-store file ?
(4) How to install new fonts ?
(5) Write a step to start MS paint.
6) Write full form of RAM and ROM.
(7) What 1s Back up ?
(8 What i1s Virus ?

2  Write the answers of the following questions : (any eight) 24
(1) Write process to make a new folder.
(2) Write a list of MS-word menu.
3) How to start Indic IME help ?
(4) Write use of smart tag and Thesauras ?
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Write sub menu of file menu.

Write use of word pad.

What is trouble shooting ?

What is copy, move and Rename ?
How will you take data from pendrive ?

(10) Write steps to burn CD/DVD.

3  Write the answers of the following questions :
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Write steps to change the desktop wallpaper.

Write about MS outlook 2003.

How to operate Key board ?

Write history and types of computer.

Which are output devices ?

Write advantages and disadvantages of internet.
How virus spreads ? What 1s anti virus ? How anti virus
is useful ?

Write steps to create new e-mail I.D. and use of CC and
BCC.

30

H-004-014301] 3 [ 200 ]



